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Listed below are the guidelines for the conduct of our parent assemblies. This is the standardised format in terms of the “running order” of the assembly. How you organise and present the assembly is up to you and your class.
WHEN YOUR CLASS IS ORGANISING THE ASSEMBLY, PLEASE ENDEAVOUR TO ADHERE TO THE FOLLOWING “RUNNING ORDER” SO THAT WE CAN STREAMLINE THINGS AND KEEP OUR ASSEMBLY CONSISTENT AND RUNNING ON TIME
1. WELCOME TO COUNTRY

a. Read by a student from the organising class.

b. Laminated copy in Assembly book in Deputies’ office

2. NATIONAL ANTHEM – Whole School sings.
3. CLASS ITEM – ensure that item is set up at the centre front of the assembly area
4. HONOUR CERTIFICATES

a. Read by Prefects

b. Presented by Deputies

5. “AUSSIE of the MONTH” Awards

a. When they are scheduled. 

b. Check Term Planner 

6. PRINCIPAL’S ADDRESS

7. OTHER ANNOUNCEMENTS – include; -

a. Any Teacher announcements

b. COGS Cup

c. Faction Points

d. Any special presentations

8. ASSEMBLY SONG  - From time to time the whole school learns a song and sings it together at the end of an assembly. 

9. CONCLUSION

Please Note:
The organising class may vary this program somewhat but be aware some things need to remain where they are. (eg welcome to country, anthem)

The organising class is also responsible for ensuring that Honour Certificates are distributed to  teachers at the beginning of the assembly week. 
Class teachers are responsible for getting them to the office by Wednesday afternoon.
